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MMOJOXEHHUE O IKOJbHON BUBJIMOTEKE
B MOY «HekpacoBckas COLL»

1.00mme nos1oxxeHust

1.1. Hacrosee nosoxeHHe perinamMeHTHpYeT AesTelnbHOCTh OGubauorekn MOY «HekpacoBckas
COL»

1.2. Hacrosiee nonoxenue pa3paboTaHo B cOOTBETCTBHH ¢ DenepaibHBIM 3aK0HOM OT 29.12.2012

Ne 273- ®3 «O6 obpazoBanuu B Poccuiickoit deneparumu», npukazom Munpuna Poccuu or
30.03.2015 Ne 52H «O6 yrBepkaeHHH (GOpPM MEPBHYHBIX YUYETHBIX JOKYMEHTOB M PETHCTPOB
OyXrajJTepckoro yuera, NPUMEHSEMBIX OpraHaMH TOCYAapCTBEHHOW BJAcTH (rocyaapCTBEHHbIMH
OopraHaMH), OpraHaMM MECTHOIO CaMOYIIpaBJI€HHsS, OpraHamMH YIpaBjeHHs TIOCyJ1apCTBEHHBbIMH
BHEOIOIKETHBIMM ~ (pOHIAMH, TOCYAAapCTBEHHBIMH  (MYHHLHUIAQIbHBIMH)  YUPEKICHUSIMH, U
Metoauyeckux yka3aHuH N0 UX MPUMEHEHHIO», TpuKa3oM MHUHKyYIbTYpbl Poccun ot 08.10.2012 Ne
1077 «O6 ytBepxaenuu Ilopsaka yyera TOKYMEHTOB, BXOASAIIUX B cocTaB O6HOIHOTEYHOrohoH 1%,
nucbMoM Munob6pazoBanust Poccun ot 23.03.2004 No 14-51-70/13 «O IIpuMepHOM MOJIOKEHHH O
6ubnuoreke obuieo6pa3zoBaTeNBLHOIO yUYpexkaeHus», MicbMoM MunucrepctBa npocsemenus CCCP
or 14.05.1975 Ne 28-M «O BBEIEHHH THUIIOBOTO IIOJIOKEHHsS O ILIKOJIBHOH OubOiIMOTEKE», B
cootBeTrcTBUU ¢ PI'OC.

1.3. bubnuorexka sBISETCA CTPYKTYpHBIM MOJpA3[e/IeHHEM IIKOJbI, Yy4aCTBYIOLUIMM B
y4eOHOBOCITUTATEILHOM IMpollecce B LesIX obecneueHHs IpaBa yYaCTHHKOB 0Opa30BaTEIbHOIO
rnpouecca Ha 6ecniaTHoe MoJib30BaHHe OUOINOTEUHO-HH(YOPMALIMOHHBIMH PECYPCAMH.

1.4. JlestenbHocts O6ubmuoreku MOY «Hekpacosckas COILl» oTpakaeTcs B ycTaBe LUKOJIBI.
ObecrnieyeHHOCTh OHOMUOTEKH Yy4YeOHBIMH, METOJMYECKUMH M CIPaBOYHBIMH JIOKYMEHTaMH
YUMTBIBAETCS MPH JIMLEH3UPOBAHUY IIKOJIBI.

1.5. bubnuoTreka pyKOBOJICTBYETCS B CBOEH NEATEIbHOCTH (penepalbHbIMU 3aKOHAMH, yKa3aMH H
pacnopskeHussMd [Ipe3unenta Poccuiickoit denepanuu, MOCTAHOBIEHHAMH M PaCHOPSIKEHUAMH
[IpaButennctBa Poccuiickoit ®enepai ¥ HCIOJHUTEIBHBIX OpraHoB CyOBbEKTOB PoCCHHCKO#H
denepalMi, peLIEHUSIMH COOTBETCTBYIOIIEr0 OpraHa yrnpaBieHHs 00pa3oBaHHEM, YCTaBOM
0611e00pa3oBaTeIbHOIO YUPEKACHHS, MOJIOKEHHEM O OUOIMOTEKE, YTBEPXKIEHHBIM IHPEKTOPOM

IIKOJIBI.

1.6. ITopsimok MoJib30BaHMsE HCTOYHUKAMHU MH(OpMAIUH, NIEPEYEHb OCHOBHBIX YCIYTr U YCJIOBHS MX
IpeIOCTaBJIEHHs ONMPEAEISIOTCS HACTOSILIMM MOJIOKEHHEM O OMOIMOTEKE U PABHJIAMH I10JIb30BaHHU

O1OIUOTEKON, YTBEPHAECHHBIMU IUPEKTOPOM LIKOJIBI.

1.7. O6uieobpa3zoBaTebHOE YUYpPEXKIECHHE HECET OTBETCTBEHHOCTb 3a JOCTYNHOCTbH M Kau€CTBO
6ubIHOTEYHO-HH(OPMALIMOHHOTO 00CTYKUBaHHUS OUOIHOTEKH.

1.8. B Oubnuoreke 3ampemaercss HM3JaHHE MW PacNpOCTpaHEHHE  IE€YaTHBIX, ayAHo-,
ayJMOBU3yalbHBIX M HHBIX MAarepUaoB, COAEp)KAIMMX XOTA Obl OIMH M3 TIPU3HAKOB.
Npe1yCMOTPEHHBIX YaCThIO TIepBoi cTaThi | MenepanbHOro 3akona ot 25 miong 2002 r. Ne 114-03

«O NMpOTUBOJIEHCTBUHU IKCTPEMUCTCKOU AEATETLHOCTH.



1.9. CornacHo Tpe6oBanusm ®3-436 ot 29.12.2010r. (¢ ucnpaBnenussMu Ha 29.06.2015r.) «O
3alMTe JeTei OT HH(pOpMALMK, TPUIUHSAIONIEH Bpel HX 3I0POBBIO U Pa3BUTHIO» 1. 2, cTaThu 6—10,
K yciayraMm MoOjb30BaTeled NpeloCTaBisioTcs (GOHABI Hay4YHO-NEAArOrHueCKO, METOIUYECKOM.,
y4yeOHOH, OTpacieBOW, CHpPaBOYHOH, XYIOKECTBEHHOHM, a TakKe IEpUOJMYECKHE H3JlaHUs Ha
TPaZULIUOHHBIX U IEKTPOHHBIX HOCHUTEISX HHPOPMALIMH, KaKABIH JOKYMEHT KOTOPOIO UMEET 3HaK
MH(POPMAIMOHHON NpOoAyKUUH (rpaduyeckoe U (MJIM) TEKCTOBOE 0003HAYEHHE), COOTBETCTBYIOIIUH
BO3PACTHBIM KaTETOPUSIM IOJIb30BATENEH.

1.10. Opranusauus oOcCIyXKHMBaHHS yYaCTHHKOB 00pa30oBaTEIbHOTO IIpOLECCa NPOM3BOJMTCH B
COOTBETCTBHH & npaBUJIaMH TEXHUKH 6e3omacHOCTH U FIPOTUBOIIOKAPHbBIMH,
CaHMTApPHOTUTMEHUYECKUMHU TPEOOBAHUAMH.

2. Heau, 3aaa4u, pyHKIHH OHOIHOTEKH.

2.1. OCHOBHBIMH LETSMH W 3a7a4aMd OHOIHOTEKH 00pa30BaTENbHOW OpraHM3allMM SBIAIOTCH: -
obecnieueHHe y4acTHHKOB 00Opa3oBaTeNIbHOrO Mpolecca GecrulaTHBIM JOCTYNOM K HH(OpMaLUH,
3HAHUSIM, UIesM, KYJIbTYPHBIM LEHHOCTSM OCPEACTBOM HCIOJIb30BaHHUs
O6ubIMOTEeYHOMH(DOPMAIIMOHHBIX PECYpPCOB IIKOJBI Ha Pa3IMYHBIX HOCHUTENsX: OymaxHoM ((poHI
y4eOHHUKOB U y4eOHBIX NMOCOOUH, KHMXKHBIH (GoHA, GOHA MEPHOAMYECKMX H3JaHHH); MarHMTHOM
(hona aynmo- u Buneokaccer); uuppoBoM (CD-IUCKH); KOMMYHHKATUBHOM (KOMITbIOTEPHBIE CETH) U
MHBIX HOCHTENSAX; - I[pUBJICYEHHE YYaIIUXCSd K CHCTEMAaTHYECKOMY UTEHHIO Y4eOHOM,
Xy0KECTBEHHOH, Hay4YHOIOMYJISAPHOM JIMTEpaTyphl; - OpraHM3allMs YTEHHUs B LEIAX YCHELIHOrO
M3y4YEHHUs y4alllUMHUCS yuyeOHBIX MPEIMETOB, JIyUIIEro yCBOCHHUs 06111€006pa3oBaTelbHbIX IPOrPaMM;
- CONEHCTBUE pDa3BUTHIO IO3HABATENbHBIX MHTEPECOB M CIIOCOOHOCTEH ydauuxcs; - oOydeHHe
ocHoBaM 6HbOIHOTEUHO-OMOIHOrpaduUecKoit rpaMOTHOCTH; -OCyIIECTRIsIET UG dhepeHIIIpOBaHHOE
6ub1MoTeyHO-MHPOPMALIMOHHOE O00CTy)KMBaHHE OOYyYarOIIMXCs; - COJAEHUCTBHE I€JarorH4ecKuM
paboTHHKaM B MoabGOpe METOAMYECKOH JIUTEepaTypbl, HHYOPMHUPOBAHUE O HOBBIX MOCTYIUIEHUAX B
6ubnuoTeunbli GOHI;, - COBEPLICHCTBOBAHME IPENOCTABISEMBIX OMOIMOTEKOH yCIyr Ha OCHOBE
BHEJPEHHMsS HOBBIX HH(POPMAIIMOHHBIX TEXHOJIOTHH W  KOMIBIOTepH3aUuMd OuOIMOTEYHO-
MH(GOPMaIMOHHBIX MPOLIECCOB, GopMHpOBaHUE KOMBOPTHOH OUOMTHOTEUHO# Cpeibl.

2.2. bubnuoreka BBINOJIHAET Cleaytore ) yHKIHH:

2.2.1. ®opmupyer ¢oHx OGuOIHMOTEUHO-UHPOPMALMOHHBIX  PECYpcoB  oOpa3zoBaTelbHOM
OpraHu3alliH: - KOMIUIEKTYET YHHUBEPCAIbHbIA (DOHA y4eOHBIMH, XYIO0XKECTBEHHBIMH, Hay4YHbIMH,
CIPaBOYHBIMH, MEAArOTHYECKUMH W Hay4yHO-TIOMYJISAPHBIMH JOKYMEHTaMH Ha TPAJULMOHHBIX H
HETPAJULIMOHHBIX HOCHUTENAX HH(pOpManuu; - nomojHseT (HoHI HHPOPMAMOHHBIMU pecypcamMu
cetd MHTepHeT;ocymecTBIsseT NpUEM, TIOCTAaHOBKY Ha HWHBEHTApHBIH y4y€r, 0O6paboTKy,
CHCTEMATHU3aLMIO, OPraHU3alMIO U COXPAHHOCTh JOKYMEHTOB; - OCYIIECTBIISET IJIAHOBbIE MIPOBEPKU
(Gonaa y4eOHOH nMTEpaTypbl B COOTBETCTBHHM ¢ PelepalbHbIM MEpEYHEM y4YeOHOM JIUTEPATyphI.
OCYLIECTBIISIET peAaKTUPOBAHUE JAaHHBIX MO (OHAY Yy4eOHOM JIMTEpaTyphl IIKOJIBI B CHCTEME YY&éTa
yuebHbIx GoHaoB (CYVYD).

222, Co3maer HHOOPMALMOHHYIO MNPOAYKLHMIO: - OpPraHM3yeT MW BeIeT CIpPaBOYHO-
Oubnuorpapuyeckuit  ammapar:  Karajgord  (anpaBUTHBIA, CHCTEMATHYECKHi), KapTOTeKa
KOMIUIEKTOBaHHA y4eOHOH JMTepaTyphl; - pa3pabaThiBaeT PEKOMEHAATeNIbHbIE CIUCKH YTEHHS,
0630pbl HOBBIX MOCTYIUICHHH U T.II.

2.2.3. OcymecrBuser auddepeHHpoBaHHOE OGUOIMOTEYHO-UH(POPMALIHOHHOE OBGCITY)KHBAHHE
y4aluxcsi: - MpeaocTaBiseT AoCTyn K 6uOIHoTedHO - HH)OPMAIIMOHHBIM pecypcaM Ha pa3JInYHbIX
HOCHTEJNISX; - OpraHuM3yer oOydyeHHEe HaBbIKaM HE3aBHCHMOIO OHOJMOTEYHOro IMOJb30BaTENs H
notpebuTens MHpOpMalMU, CONEHCTBYET MHTErpalli¥ KOMILIEKCA 3HAHHH, YMEHHH H HaBBIKOB
paboTel ¢ KHMro# M MH(OpMalHe; - oka3biBaeT HH)OPMAIIMOHHYIO MOIEPKKY B PELICHHH 3a/ad,
BO3HHMKAIOLIKX B Mpolecce yueOHOH, caMoobpa3oBaTeIbHON U JOCYTOBOM JE€SATEIBHOCTH YYalllUXCsl;
- OpPraHu3yeT MacCOBbIE MEPOIPUATUS, OPUEHTUPOBAHHBbIE Ha pa3BUTHE OOIIEH M UYUTATEIBCKOH
KYIbTYypbl =~ JIMYHOCTH; - CONEHCTBYET IEJaroriuyeckuM pabOTHMKaM B  OpraHM3alluH
o6pa3oBaTeILHOrO Mpolecca.



2.2.4. OcyuwecrtBaser aubdepeHupoBaHHOe OHOIMOTEYHO-UHPOPMALIMOHHOE O00CTYy)KUBaHUE
neJarorMyeckux pabOTHUKOB: - BBIABISAET HH(OpMALMOHHBIE TNMOTPEOHOCTH M YIOBIETBOPSET
3alpoChl, CBA3aHHbIE C OOy4YeHHEM, BOCIIMTAaHHEM Y4YalIMXCs; - OCYIIECTBIISET TeKyllee
MH(OPMHUpPOBaHHUE NEAArorn4eckKuX paboTHUKOB (AHU UH(GOPMALIUH, 0030PBI HOBBIX MOCTYIUICHUH ).

2.2.5. Ocyuectpaser aupdepeHInpoBaHHOE OUOIHOTEYHO-UHGOPMALIHOHHOE O0OCITy)KUBaHUE
poaMTeNed (3aKOHHBIX IMPEACTaBHTENEH) ydYalllMXCs: - YJIOBJIETBOPSIET 3allpOChl MOJb30BaTEIECH M
MH(OPMHUPYET O HOBBIX MOCTYIUIEHHSIX B OUOIHOTEKY; - KOHCYIBTUPYET 110 BOIPOCAM OpraHU3alluH
CEMEHHOI0 YTEHHUS; - KOHCYJIBTUPYET 0 BONPOCAaM Y4eOHbBIX H3aHHH /IS yyalluuXxcs.

3. Opranu3aums JesiTeIbHOCTH OHOTHOTEKH. ’

3.1. O6uiee pyKOBOJACTBO  JEATEIBHOCTbIO  OUOJMOTEKHM  OCYLIECTBISET  PYKOBOAMTEID
obpa3oBaTeIbHOW OpraHU3aliy.

3.2. PyxoBoactBo OubnuoTrexoi  ocymectBiaser O6ubiuMoTrekapb, KOTOPbIH  Ha3HA4YaeTCs
pyKoBoaUTENEM 06pa3oBaTeIbHOW OpraHU3aluH.

3.3. bubnuorekapp HeceT OTBETCTBEHHOCTh B NpEAesiax CBOECH KOMIIETEHLIMH 3a OpraHM3allMio H
pe3yJbTaThl AEATENbHOCTH GHOIHOTEKH B COOTBETCTBHH C (DYHKIIMOHAIBHBIMH 0043aHHOCTAMH. 3.4.
bubnuorekaps pazpabaTbiBaeT M MPEACTABISAET PYKOBOJUTENIO 0Opa3oBaTeIbHON OpraHu3allMu Ha
yTBEp)KIEHHUE CIIEAYIOIIUE JOKYMEHTHL:

- M10JIOKEHHE 0 OUOIHOTEKE,

-MpaBuJa MoJjb30BaHus 6UOINOTEKOM;

- CTPYKTYpy OMOJIHOTEKH, KOTOpasi pa3pabaThIBalOTCs Ha OCHOBE 0OBEMOB paboT;
- MJIAHOBO-OTYETHYIO TIOKYMEHTALIHIO.

3.5. Crtpykrypy OMOIHOTEKH COCTABIAIOT: - JMTEpaTypa IO OTpacisM 3HaHMH; - ydeOHas
JIUTEPATYPa;

3.6. XyJdOXKECTBEHHas W HaydyHO-NOMyJspHas JuTepatypa. bubinoreyno-uHpopManoHHOE
o6Cy’KHBaHME OCYILIECTBIAETCS B COOTBETCTBMH C IIpOrpaMMaMM M IUIaHamu  paboTbl
06pa3oBaTebHOM OpraHu3alKMi Ha OCHOBE GMOIMOTEYHO- HH)OPMALIMOHHBIX PECYPCOB.

3.7. bubnuorteka obecrneunBaeTcs: - KOMIUIEKTOBaHHEM OHOIHOTEYHO-HH(POPMALIMOHHBIX PECYpPCOB:
- HeOOXOIMMBIMH CJIy’)KEOHBIMH M HPOM3BOACTBEHHBIMH IIOMEIICHUSAMH B COOTBETCTBHH CO
CTPYKTYpO# GUOIHOTEKH U HOPMAaTHBAMHU IO TEXHHKE 6€30MaCHOCTH SKCINTyaTallkd KOMIILIOTEPOB H
B COOTBETCTBMH C IIOJIOEHUSAMU CAHMTApHBIX [paBHJI M HOPMAaTHUBOB, OOECIEYMBAIOLIMMH
COXPAHHOCTb KHHI; - COBPEMEHHOH 3JIEKTPOHHO-BBIYMCIIMTEILHON, TEJIEKOMMYHUKALIMOHHOH M
KONUPOBAIbHOMHOKHTEIbHOH TEXHUKOH M HEOOXOIMMBIMH TNPOTrPaMMHBIMH - MPOAYKTaMH. -
PEMOHTOM M CEPBHCHBIM OGCTy)KMBAHHEM TEXHHUKH M 000pyAOBaHHs OHOIMOTEKH; - OHOIMOTEUHOH
TEXHUKOH M KaHLEJAPCKMMH NPHHAUIEKHOCTIMH. 3.8. OTBETCTBEHHOCTb 3a CHCTEMATHYHOCTH H
KayecTBO KOMIUIEKTOBAHHS OCHOBHOTO (oHIa GMOIMOTEKH, KOMIUIEKTOBaHME yyeOGHoro (oHia B
COOTBETCTBHM C (heliepaibHBIMH TEPEYHAMH y4eOHHKOB M Yy4eOHO-METOIMYECKHUX H3/IaHHH,
co3laHHe HEOOXOMMMBIX YCIOBMH Ul JAESATENbHOCTH OHONMOTEKH HECET PYKOBOAMTEIb
06pa3zoBaTeIbHON OpraHM3alii B COOTBETCTBHH C YCTaBOM 00pa3oBaTe/bHOH OpraHu3aliH.

3.9. Pexum paboThl OMOJMOTEKH ONPENENAETCS B COOTBETCTBMM C IpPaBUJIaMH BHYTPCHHETO
pacrniopsaka o6pa3oBaTelqbHOH opraHusauuu. [Ipd ONpeleNeHHH peXUMa paboTel GUOIHOTEKH
IpelyCMaTpUBAETCs BBIIEIECHUE: - HE MEHEE OJIHOTO pa3a B MECAL — METOANUYCCKOTrO IHA

4. OcHOBHbBIE NPABMJIA M0J1b30BaHHA OHOIHOTEKOH

4.1. Heob6xoaMMbIM ycCIOBHEM paboThl OHOIMOTEKH SBISAETCS B3aMMHO BEHIIMBOC OTHOLICHHUC
yuTateneid M pabOTHHUKOB OHONMOTEKH, COOMIONEHHE MMM THILIMHBL, MOpA/Ka H OepexKHOro
OTHOLIEHHs K (DOHY ¥ UMYIIECTBY OUOIHOTEKH.

4.2. Yurarenu B BepxHeit oaexe B OUOIHOTEKY HE IOMYCKaIOTCH.

4.3. 3anuch yMTaTeled MPOU3BOAUTCS Ha aDOHEMEHTE.



4.4, Ha kaxmoro uyuTatens 3allOJIHAETCS YUTATeNbCKHH (opMynsp ycTaHOBIEHHOro obpasua Kak
JOKYMEHT, JIAIOIIMH MPaBo MOJIL30BATHCS OUOIHOTEKOH.

4.5. Ilpu 3anucH YMTATEeNd JOJKHBI O3HAKOMHUTBHCH C IMpaBHJIAMH IOJIb30BaHUs OMOIMOTEKOH H
MOATBEPAUTH 0053aTeILCTBO 06 UX BBINOJIHEHUH CBOEH MOAMUCHIO Ha YUTATEILCKOM (hOpMYyIIsipe.

4.6. ITopsnok BblIAYu JTUTEpATypbl: — Y4YeOHHKH, METOAMYECKas JUTEpaTypa U MpOYUE NEeYaTHbIE
M3JaHUs, COOTBETCTBYIOIIME Y4eOHBIM NporpamMmam, BBIJAIOTCS Ha BECh ol U B TE€YEHHE BCETO
y4eOHOro roja. — KHUTH OCHOBHOrO ()OH1a BbIIAlOTCs HalS qHEH, KOMMYECTBO KHUI U )KYPHAJIOB HE
Hosee 59K3.; — CpOK IOJB30BAaHMSA KHMTaMH MOXeT OBITh MpOJJIEH, HO He OoJjiee ABYX pa3 IpH
YCJIOBMHM, YTO Ha JaHHYIO KHHTYy HET 3asiBOK OT JApPYTMX uUTaTeled; —* CPOKH I10JIb30BaHHUs
MaTepuaiaMi, HeOOXOAUMBIMH AJIsi TBOPYECKHX paboT, OrOBapUBaIOTCS IIPU Bblaye; — CIIpaBOYHas
NMUTEpaTypa BbIAAETCS TOJIBKO B YHTAJIbHBIN 3aJ1 6€3 rpaBa BEIHOCA U3 OUOIHOTEKH.

4.7. YuraTenu, He cAABIIME KHUTH B yKa3aHHbIE CPOKH, CUUTAIOTCS JO/DKHUKAMHU U NOJIy4atOT KHUIH
TOJILKO MOCJI€ CAA4YH CBOUX 3a/I0JDKEHHOCTEH.

4.8. Yurtatenu, yTpaTUBILIME WM HUCHOPTHUBUIME KHUTH, 3aMEHSIOT UX TAaKUMHU K€ KOMHIMH HIIH
U3JJaHUSMH, NPU3HAHHBIMM PABHOLIEHHBIMU. [IpH HEBO3MOMXHOCTH 3aME€Hbl BO3MEULIAIOT PEAIbHYIO
PBIHOYHYIO CTOMMOCTb M3JaHUS.

4.9. Cpoku cnayu y4eOHOM THuTEpaTyphl B KOHIIE Y4eOHOrO rofa: — XyI0XKECTBEHHOH JIMTEpATyphbl
— He nosaHee 16 Mas Tekyuero y4eOHOro roma; — y4eOHHKOB — He mo3aHee: 25 Masg — Uis
HavyaJIbHBIX KJIACCOB;

30 Mass — JJ19 OCHOBHO# IIKOJIBI,
16 MIOHS — [1J151 BBIMYCKHBIX KJIaCCOB.

[IpumMeuanue: JIns BBIMYCKHBIX KJIACCOB CPOKH CIAa4YM XYJOXKECTBEHHOW M y4eOHOH JHTEpaTypbl
MOryT OBITb H3MEHEHbl IO JOrOBOPEHHOCTH ¢ Oubnmorekoit. 3.10. JIuyHoe neno BblIaeTCs
y4allMMCsl TOJIbKO I10C/I€ BO3BpALICHUS JIMTEpaTyphbl, B3ATOH Ha aboHeMeHTe OUOIHOTEKH;
BBIOBIBAIOLIME COTPYAHUKH OTMEYaloT B OubIHOTEKE CBOM 0OXOIHOM JHUCT.

5. ¥Ynpasaenue. LlTaTsbl.

5.1. Ynpapnenue 6M6IHOTEKON OCYIECTBISAETCS B COOTBETCTBHHU C 3aKOHOJATeIbCTBOM Poccuiickoii
®enepauun, cyopexToB Poccuiickoii @enepalini U yCTaBOM IIKOJIBI.

5.2. O61ee pyKOBOJCTBO AEATENBHOCTHIO OMOIHOTEKH OCYLIECTBIISAET JUPEKTOP LIKOJIBI.

5.3. PykoBoacTBO 6uOIHOTEKOM OCYyIIECTBIsET OGUOIMOTEKAPH, KOTOPBIM HECET OTBETCTBEHHOCTDL B
npejesax CBOEH KOMIIETEHLMH TMepe] MNeNaroruyecKMM KOJUIEKTHBOM M JIMPEKTOPOM UIKOJIbI,
00y4aloUMMHUCs, HUX POIMTENAMH (MHBIMH 3aKOHHBIMH IPEICTABUTEISIMH) 3a OpraHU3alMio H
pe3yabTaThl JEATENBHOCTH OUOIMOTEKHM B COOTBETCTBHH C ()YHKIIHOHATBHBIMH OOS3aHHOCTSIMH,
MpeNyCMOTPEHHBIMU  KBATH(HKALIMOHHBIMA TPeOOBaHUAMH, TPYAOBBIM JOTOBOPOM M YCTaBOM
LIKOJIBI.

5.4. BI/I6IIPIOTCKapb Ha3HA4YacTCd JUPEKTOPOM IIKOJIbI, MOXXET SABJISATHCI 4YJICHOM II€AAroru4yeckKoro
KOJUUIEKTUBA U BXOOUTH B COCTaB I€JAarori4€CKoro COBeTa o6me06pa303aTeanoro YUYpPEKACHUS.

5.5. Metoauyeckoe CONMPOBOXKICHHE IEATENBHOCTH OHUOIHOTEKH O00eCnedYnBaeT —CHeHaTuCT
(MeToaucT) no y4eOHbIM (GOHAAM M IIKOJBHBIM OMOJIMOTEKAM M MOBBILIEHHS KBaIH(HUKALKH,
PErHOHaJIbHOr0 HH(GOPMALIMOHHOTO LIEHTpA.

5.6. [lopsa0ok KOMIUIEKTOBaHHUS ITaTa GUOIHOTEKH IKOJIBI PETIAMEHTUPYETCS €€ YCTABOM.

5.7. Ha paboty B 6ub1n0TeKy NPUMHUMAIOTCS JIMIA, HMEIOIIHE HEOOXOAUMYIO TPO(PECCHOHATBHYIO
MOArOTOBKY, COOTBETCTBYIOLILYIO TPEOOBaHUSM KBaIU(UKAIIMOHHON XapaKTEPUCTUKHU MO JOJKHOCTH
M TOJYYEeHHOW CHELHaAIbHOCTH, MOATBEPKAECHHYIO NOKyMeHTaMH 00 o0pa3oBaHHM M (/M)
KBaJIU(DUKALIUH.



5.8. PaboTHUK OUOIHMOTEKM MOXET OCYLIECTBIIATH IMEJAarorH4ecKyro nesTeabHOCTh. CoBMelleHHe
6u61MOTEYHO-UH(POPMALIMOHHOH M TNENAaroruYecKoi AesTeNIbHOCTH OCYILIECTBISETCS pabOTHUKOM
6uOIHOTEKH TOJLKO Ha 1OOPOBOJILHOM OCHOBE.

5.9. TpynoBble oTHOIIEHUS pabOTHUKOB OHOMMOTEKH M 0011€00pa30BaTEIBHOIO YUpPEKICHHS
pEryjiMpyloTcs TpyJOBBIM JOrOBOPOM, YCIIOBHSL KOTOPOTO HeE JIOJKHBI  [POTHBOPEYUTH
3akoHozaarenbCTBY Poccuiickoit ®enepauuu o Tpyne.

6. Yuer mocTyniieHHst H BIOLITHS JOKYMEHTOB OHGHoTeYHOro donaa

6.1. CpeneHus o BKIIOYaeMbIX B OuOMMOTEYHBIH (GOHA OOKyMeHTay (UKCHUPYIOTCS B KHHIe
MHBEHTApHOro yyera 6ubiauoreyHoro Gpouma.

6.2. CyMMapHBbI# y4yeT MOCTYIUIEHHUS JOKYMEHTOB BEIETCS B KHUIe CYMMapHOT0 y4éTa.

6.3. JIokyMeHTBbI, NOArOTOBJIEHHbIE K IpHeMy B OHOaHOTeUHbIH GoHA U cBepeHHble ¢ DelepanbHbIM
CIIMCKOM 3KCTPEMHCTCKHUX MaTEepHasIoB, MOJBEPraloTCsi MEepBHYHON 006pabOTKE M HHBEHTapHOMY
y4ery.

6.4. MiHBeHTapHBIH y4eT JOKYMEHTOB OCYLIECTBISETCS MyTEM NPUCBOCHHUS KaXIOMY SK3EMILIADPY
JOKYMEHTa WHBEHTApHOro HoMmepa. MHBeHTapHbIii HOMEp 3aKperuisercs 3a JOKYMEHTOM Ha BCe
BpeMs ero HaxoxJeHus B (onae 6ubauoreku. MHBEHTapHbIe HOMepa HCKIIIOYEHHBIX M3 (oHIa
JOKYMEHTOB He NPUCBAaUBAIOTCS BHOBb IPUHATHIM JOKYMEHTaM. Y 4eOHas IuTepaTypa (KOJIHYeCTBOM
6osnee 10 3K3eMIIIAPOB) YUUTHIBAECTCS APTUEH IO OJHUM HHBEHTAPHBEIM HOMEPOM.

6.5. I/IHBGHTaprIe HOMEpa IPOCTABJIAIOTCI HENMOCPEACTBEHHO Ha NOKYMEHTaxX H OTpaXaroTCi B
KHHUI'€ HHBECHTApPHOTI'O y4€Ta JOKYMEHTOB.

6.6. B KHMTy MHBEHTApHOIO y4YeTa BIMCHIBAIOTCS JaHHBIE O KaXJIOM JOKYMEHTE: JlaTa 3alMCH B
perucTpe, MHBEHTApHBIM HOMep, KpaTkoe OubGnuorpapuyeckoe ONMCaHHE JOKyMeHTa (aBTop,
3arjaBue, TOM, 4aCTh, BBIYCK, MECTO M TOJ H3/aHMs), lLleHa JOKyMeHTa, obOuias cymma (mpu
MHOT'03K3EMILIIPHOCTH).

6.7. WHauBMIyalbHBIM ydYeT TMEPUOJUYECKUX M3JaHMM (KypHasbl, ras3eTbl) BEIETCs B
PETUCTPALIMOHHON KapTOTeKe IEPUOAMYECKUX H3JaHUM, NpEeJHA3HAYeHHOH IJId yuyeTa KakIoro
Ha3BaHMsL.

6.8. JIokyMeHTBI, BKItO4aeMble B (poHI OGHOIHMOTEKH, MApKHUPYIOTCS. KHMIKHBIE aBTOPCKHE 3HAKH,
koabl 6ubnuoTeyHo - GuGaMorpaduueckod knaccupukaunuu. 5.9. Ha nokymeHTax, SBISAIOMIMXCA
PUJIOKEHHEM K OCHOBHOMY HOCHTENIO M €r0 HEOThEMIIEMOM YaCTblO, NPOCTABIAIOTCA TC K
PEKBH3UTBI, YTO U HA OCHOBHOM JIOKYMEHTE.

6.10. Ha npuMHATBIX NMEPBUYHBIX YYETHBIX JOKYMEHTaX MPOM3BOAMTCS 3allUCh, MOATBEPIKAAIOLLAs.
YTO MOCTYNHBIUME JOKYMEHTbI NMPUHATHI B GUOIMOTEUHBIH (OHI Kak B O0OBEKT 0CODO LEHHOro
JIBUKMMOIO MMYILECTBA HJTH KaK B OOBEKT MHOIO JIBHKUMOI0 HMYIIECTBA.

6.11. TlepBuuHBblE yYeTHbIE AOKYMEHTHI, MOIATBEPKAaromKEe (KT MOCTYIJICHHA, MEPEAAIOTCS B
GyXranTepuio 1jis BKIIIOYEHHUs B yueT 6ubmuorednoro Gponza.

6.12. JlokyMeHTHl BbIObIBaIOT M3 OuOGIMOTEYHOro (GoOHIAa B CBSI3H C (GHU3MYECKOH yTpaTOH HIIH
YaCTHYHOM 16O MOJNHOM yTpaTol TMOTPEOUTENbCKUX CBOMCTB. BpiObIBatolue J10KYMEHTbI
MCKJIIOYAIOTCA M3 OMOIHOTEYHOro (hoHa U CITUCBHIBAIOTCS.

6.13. BpibbTHe HOKYyMeHTOB M3 6ubimoredHoro ¢Gonga odopmiseTcs akToM O CIHCaHHH
HCKITIOYEHHBIX 00BeKTOB O6uGmuoTeysoro donmaa mo ¢opme 0504144 (manee — akT O CIHCAHHH),
yTBEepK/IeHHOH Tpuka3oM Mununa Poccuu ot 30.03.2015 Ne 52H.

6.14. K aKTy O CIMCAaHMM MpHUJIAraeTcs CIHMCOK Ha HCKIIOYEHHe 0OBEKTOB 6ubnuoreyHoro (GouHaa
(nanee — CIMCOK), KOTOPBIH BKJIIOYAET CIIEYyIOIIHE CBEJEHHsS: WHBEHTApHBIH HOMED JOKYMCHTA,
KpaTkoe OuGMHOrpauyeckoe ONMMCaHME, IEHY JOKYMEHTa, 3apHKCHPOBaHHYIO B  KHHIC
MHBEHTApHOIO yuyeTa JOKyMEHTOB, KO9(Q(HUIHEHT MEPEOLEHKH, IEHY I0C/e NEePEOLCHKH H o611y10
CTOMMOCTDb HCKJIFOYAaEMBIX JIOKYMEHTOB.



6.15. K axkty 0 cnMcaHMM 1O TMpUYMHE YTpaTbl M CIUCKY I[pHJIAraroTcs JOKYMEHTBI,
NOATBEpXKAAIOLIME  yTpaTy (MOSCHUTENbHas  3alUCKa, B  ClIy4ae YTEPH  YYaCTHMKOM
obpa3oBaTesIbHOro MpoLecca — akKT BO3MELIEHUH yiepba, 0 3aMEeHe Ha aHaJIOTUYHBII JTOKYMEHT).

6.16. Ilocne 3aBepleHUs] MEPONIPUATHI, IPEIYCMOTPEHHBIX aKTOM O CIIMCAHHUH, NEPBBIA YK3EMILIAD
aKTa O CIHCAaHMHM CO CIHUCKOM H JOKYMEHTOM, MOJTBEPXKAAIOIIUM BBHIOBITHE, NEpeJacTcs B
OyXrajlTepuio, BTOPOH 3K3EMIUIAp OCTaeTcs B OUbIHoTEKE.

6.17. Cnucanue nOKyMEHTOB U3 (oHIAa Y4eOHOHW JMTEpaTypbl OCYILECTBIAETCS B IOpPAIKE,
ycradoBiaenHom ['ML] JIOI'M. CnucaHHble y4yeOHUKH B COIPOBOMKACHHUHU IMaKeTa yCTaHOBJIEHHBIX
I'ML] IOI'M noxymenToB nepenatorcs B O6menHo — PesepBubiii @ona 'MLIIOI'M.

7. IlpoBepka HaJIH4YHUA JOKYMeHTOB OHOIHOTEeYHOro gpoHaa

7.1. TlpoBepka HamMuusi AOKyMeHTOB OubnuoreyHoro ¢onma (manee — mnposepka (oHzaa)
NPOU3BOAMTCS B 00513aT€IbHOM MOPSIKE: - PH BBISIBJICHUH (HAKTOB XULIECHHUS, 3I0YNOTPEOICHUS HIIHU
NOpYHM JIOKYMEHTOB; - B Clly4ae€ CTUXMHHOro OeaCTBHs, MoOKapa HIM JPYIMX Ype3BblYaMHBIX
CUTyalUMH, BBI3BAaHHBIX HSKCTPEMAJIbHBIMHU YCIOBHUSMH; - I[PH pEOpraHM3allM¥ WJIH JIMKBUIALMHU
OUOIMOTEKH.

7.2. Tlpu BBIABIEHHMH B Npoliecce MPOBEPKU (GOHIA OTCYTCTBYIOIUX JOKYMEHTOB U HEBO3MOKHOCTH
YCTaHOBJIEHHsI BHHOBHBIX JIMI YOBITKM 10 HEJOCTayaM CIHMCHIBAIOTCS B COOTBETCTBHM C
JEHCTBYIOIIUM 3aKOHOJATEIbCTBOM.

8. /les1onpou3BOACTBO

8.1. Opranusauus paboTbel C JOKyMEHTaMH MO y4eTy OubmuoTeyHoro (oHAa OCYLIECTBISETCS I10
NpaBHJIaM BEIEHHS JeIONPOU3BOICTBA.

8.2. B 6ubnuoreke BeoyTCs M XpaHATCS:

- HHBEHTApHbBIE KHUTH;

- KHUTH CYMMapHOT0 y4YeTa;

- 61aHKH 3aKa3a y4eOHUKOB;

- aKThbl BbIJa4M Y4€OHUKOB IO KJIaccam;

- @KThl O CIIMCAHUH MCKITIOYEHHBIX 00BEKTOB OUbIHOTEYHOrO (hoHA;

- YY€THbIE€ JOKYMEHTBI, MOATBEPXKJAIOLIKE IOCTYIJIEHHE HOKYMEHTOB B OMOIMOTEYHBbIH (HOHI
(KONUM HaKJIAJHbIX );

- @KThl O MPOBEICHUH HHBEHTApH3allM{ U POBEPKH (OHA;

- TETpajlb yuyeTa KHUT, IPHHATHIX B3aMeH YTEPSIHHBIX;

- TETpab yYyeTa H3JaHHH, HE NOJIe)KAIUX 3alTUCH B HHBEHTApHYIO KHUTY (OpOIIIOpHEBIH(OHN);
- IHEBHUK paboOThI MIKOJIbHON OHOIHOTEKH;

- YUTaTeNIbCKUE (HOPMYIISPHI;

- MenepanbHbie 3aKkoHbl: * 3akoH «O6 O6pazoBanuu B Poccuiickoit @enepaiun»; ¢ 3akon PO «O
OUOJIMOTEYHOM JIEiIE;

- O6HoBneHHbIH «DenepaNbHbIi CIIUCOK IKCTPEMHCTCKAX MATEPHATIOB).
9. [IpaBa 1 06513aHHOCTH PAGOTHHKOB GHOIHOTEKH:
9.1. PaboTHHKH OHO/IMOTEK HMEIOT NPABO:

9.1.1. CamocTosTenbHO BbIOHpaTh (OPMBI, CPEACTBA M METOMAbI GHOIMOTEYHO-UHPOPMALMOHHOTO
obciyxuBaHUs 06pa3oBaTEeNbHOTO M BOCIMTATENBHOTO IIPOIECCOB B COOTBETCTBHH C LENAMH H
3a/layaMM, yKa3aHHBIMH B yCTaBe IIKOJIbI ¥ OJOKEHUH 0 OUOIHOTEKE IKOJIBI;



9.1.4. IlpoBoauTh B YyCTAHOBJIEHHOM IHoOpsaKe (aKyIbTaTUBHBIE 3aHSATHS, YPOKH M KpPYKKH
6ubnauoreyHo-6ubnuorpaduyeckux  3HaHUH W HHGOPMAIMOHHOH  KyJIbTypbl;M3bIMaTe W
peau30BbIBaTh JOKYMEHTHI U3 (JOHIOB B COOTBETCTBUHU C MHCTPYKLHMEH MO ydery OGUOIMOTEYHOrO
bonpa;

9.1.5. Omnpenenatb B COOTBETCTBUM C TMpaBWJIAMHU [OJb30BaHUS OUOIMOTEKOH  IIKOJIBI,
YTBEPKIAECHHBIMU JUMPEKTOPOM LIKOJBI, H IO COIJIACOBAHHIO C YIPABISAIOIIMM COBETOM BHJbI M
pa3mepsbl KOMIeHcaluuy yiiepba, HAaHECEHHOTO MOJIb30BaTeNIMH OUOIHOTEKE;

9.1.6. YyacTBOBaTh B yNnpaBjeHHH MIKOJbI B IOPSIKE, ONMPEAEIAEMOM YCTAaBOM LIKOJIBI;
»

9.1.7. bubauotekapb WIKOJIBI MOXET HMETh €XKETOJHBbIH OTNyCK 28 KajleHJapHbIX [HEH |
JOTOJIHUTENBHBIA OINJIaYUBAEMbI OTIYCK B COOTBETCTBHHM C KOJIJIEKTUBHBIM JIOTOBOPOM MEMIY
pabOTHUKAMHU U PYKOBOJCTBOM IIKOJIBI WM HHBIMH JIOK&JTbHBIMH HOPMATHUBHBIMU aKTaMH (neaaror-
H6ubauorekapb MOXKET UMETh €)XKEroIHbIH OTIYCK 56 KaJleHOapHbIX JHEH);

9.1.8. BeITh mpencTaBIeHHBIMU K pa3IM4YHBIM (hopMaM MOONIpEHUs, HarpagaM M 3HaKaM OTJIMYMS,
NpeayCMOTPEHHBIM JJ1s1 pabOTHUKOB 00pa3oBaHus U KyJabTypsl; 9.1.9. Y4yacTBOBaTh B COOTBETCTBUH
¢ 3akoHozarenbcTBOM Pocculickoit ®enepanuu B paboTe OMOIMOTEUHBIX aCCOLMALUNA HITH COKO30B.

9.2. PaboTHUKH OHOIHOTEK 00513aHbBI:

9.2.1. O6ecneyuTs MOJH30BATENSIM BO3MOXXHOCTh paboThl C HH(OPMALIMOHHBIMH pECYpPCaMH
OubIHoTEKH;

9.2.2. UudopmupoBath nosp3oBareneii 0 BUaax npeaocTaBiaseMbIx 6UOIMOTEKOH yCyr:;

9.2.3. O6ecneyuTh Hay4yHYIO OpraHuM3auuio (OHAOB M KarTajoroB (pacCTaHOBKA OTPaC/eBOM
nautepatypsl o cucreme bBK; paccranoBka yueOHOM IUTEPATYPBI 10 KJ1acCaM);

9.2.4. ®opmupoBaTh (OHIABI B COOTBETCTBHHM C YTBEPXKICHHBIMH (eIepalbHbIMH IEPEUYHAMH
y4eOHBIX H37aHui, 0Opa3oBaTeNbHBIMM IPOrpaMMaMHM LIKOJIbI, MHTEPECAMH, MOTPEOHOCTAMH H
3alpOCaMH BCeX KaTeropHii MoJib30BaTelel MKOIbHOW OUOIMOTEKH;

9.2.5. CoepieHCTBOBaTh MHPOPMALHOHHO-OubIHorpaduyeckoe U OubIHOTEUHOE OOCITY)KHBAHUE
M0JIb30BaTEJIEH;

9.2.6. ObecnieunBaTh COXPAHHOCTh MCIIOJIb30BAHUS HOCHUTENIEH MHGOPMALMH, HX CHCTEMATH3aLHIO,
pa3MelleHUE U XpaHEHHE;

9.2.7. OTuMTBIBaTbCS B YCTAHOBJEHHOM MOPsAKE Mepell PyKOBOIMTENEM 0011e00pa3oBaTebHOrO
YUYPEKICHHUSA;

9.2.8. [NoBbIlIaTh KBATH(UKALIHIO.
10. IIpaBa 1 06513aHHOCTH MOJIb30BaTe/Iel OHOJIHOTEKH
10.1. IMosab30oBaTeu OUOJIHOTEKH HMEIOT NPABO:

10.1.1. TonyyaTs mojHyio HH}pOpMalHIO O cocraBe OGubGIHOTEUHOro (GoHAa, MHGYOPMAUMOHHBIX
pecypcax U MpeaoCcTaBlIseMbIX GUOIHOTEKOH yCayrax;

10.1.2. IMonb3oBaThes CrpaBoYHO-6HOIMOrpaduyeckiM ammapatoM 6ubaumoreku; 9.1.3. TlomyyaTs
KOHCYJIbTALHOHHYIO ITOMOIIb B IIOUCKE M BBIOOPE HCTOYHHUKOB HH()OPMALIUH;

10.1.3. TTonyyaTh BO BpeMEHHOE MOJIb30BaHHE Ha aDOHEMEHTE M B MEIMATEKe MEYaTHbIE W3aHHA,
ay/IMOBU3yaJIbHBIE JOKYMEHTBI H JPYrHe HCTOUHUKU HH(POPMALIUH;

10.1.4. [IpoaneBats CpoOK M0OJIL30BaHUs JOKYMEHTAMH;

10.1.5. TonyyaTh TemaTHyecKkMe, pakTorpadhryecKue, yTouHsIomue u 6ubauorpapuyeckue crpaBky
Ha ocHoBe (oHaa GUOIHOTEKH;

10.1.6. TTomyuyaTh KOHCYJIBTAlMOHHYIO MOMOIIB B paboTe ¢ MH(popMmalueld Ha HETpaIMLUHOHHBIX
HOCHTEJISX TIPH T10JIb30BAHHH JIEKTPOHHBIM H HHBIM 000PYI0BaHHEM;



10.1.7. Tlony4yaTh MOJHBIA KOMILUIEKT y4eOHOW NMTEpaTypbl B COOTBETCTBHM C 0Opa3oBaTebHOM
nporpammoii u OITY. -

10.1.8. YuyacTBOBaTH B MEPOINpPUSATHIX, NPOBOAUMBIX Oubmuorekoi; 9.1.10. ObGpawmarbes s
paspellieHUsi KOHGIUKTHON CHTYallMU K PYKOBOAMTEIIO 00111e00pa30BaTEIbHOrO YUPEKIECHHS.

10.2. IToan3oBaTeu OHOIHOTEKH 00SI3aHBI:
10.2.1. Cobmoath npaBuiia nojib30BaHusi OUOIHOTEKOH;

10.2.2. BepeXHO OTHOCHTBCSA K MPOHM3BEICHHUSM MedaTH (HE BHIPBIBAaTh, HE 3arubarh CTPaHHMII, HE
JenaTb B KHHMrax IMOIYEPKUBAHUHN, IOMETOK), MHBIM JOKYMEHTaM Ha pa3JH4YHBIX HOCHTEISX,
000pyI0BaHUIO, HHBEHTAPIO;

10.2.3. TlomnepkuBaTh MOPSJOK pPAaCCTAHOBKA KHHUI B OTKPBITOM JOCTyne OHMOIHOTEKH,
pacrnosoKeHus: KapTOYeK B KaTrajorax H KapToTekax;

10.2.4. TTosib30BaThCs LIEHHBIMH M CIIPABOYHBIMH JTOKYMEHTAMHU TOJIBKO B IIOMEIIEHUH OUOIHOTEKH;

10.2.5. Y6enuTscs NMpH MOJYyYEHHH JOKYMEHTOB B OTCYTCTBHH Ae(EKTOB, a NMpH OOHApyKEHUH
npouHdopMupoBaTh 006 3TOM paboTHHKa OuOIHOTEKH. OTBETCTBEHHOCTh 3a OOHApy:KEHHbIE
ne(eKThl B claBaeMbIX JOKYMEHTaX HECET MOC/IeJHUH NOJIb30BaTENb.

10.2.6. BoszBpamare JOOKyMEHTHl B OHONHOTEKY B YCTaHOBJEHHBIE CpokH; 9.2.7. 3aMeHATh
JOKYMEHTbI OUOIHOTEKH B ClIydae UX yTpaThl MM MOPYM UM PaBHOLIEHHBIMHU MO0 KOMIIEHCHPOBAThH
ylepb B pa3mepe, yCTaHOBJIEHHOM IPaBUJIaMH T10JIb30BaHUsS OMOIMOTEKOH;

10.2.7. TlonmHOCTBIO paccyuTaThCsl ¢ OUOIMOTEKOM 1O MCTEYeHHH y4eOHOro rona, cpoka oOydyeHHs
1M paboTel B 0611eo6pa3oBaTenbHOM yupexaeHur. 9.3. Tlopsaaok nons3oBaHust 6MGIMOTEKOM:

10.3.1. 3anuce oby4yaromuxcs o0meo0pa3oBaTeIbHOr0 YyupexieHus B OubanoTeKy
NPOU3BOAMTCS MO CIMCOYHOMY COCTaBy Kjlacca B MHIWBHUIYaIbHOM IOPSJKE, MEJarorH4ecKux M
MHBIX PabOTHMKOB  0011e06pa3oBaTeIbHOTO  YYPEXKAEHHs, pOAUTENeH (MHBIX  3aKOHHBIX
npeacraBuTelneit) obydarommuxcs - no nacnopty wid ®.M.0. u KOHTaKTHOMY Tele(oHy;

10.3.2. Tlepepeructpauuss nojb3oBaresiedl OHONMOTEKH MPOM3BOAMTCA  €XKerogHo; 9.3.3.
JIOKyMEHTOM, NOATBEPXKIAIOLUIMM MpPaBO IMOJb30BaHHS OWOIMOTEKOM, SBISETCS YWTATENBCKHH

bopmysp;

10.3.3. YuraTtenbckuit popMynsp GUKCHpYeT AaTy BbIAAYM IOJIB30BATENIO JOKYMEHTOB M3 (hoHIa
OMOIMOTEKH U X BO3BpALLEHUS B OMOIHOTEKY.

10.3.4. Kommnnektel y4eOHOM JMTEpaTyphl BBLAAIOTCA IO aKTaM Mepefayd BO BpPEMEHHOE
M0JIb30BaHUE KIIACCHBIM PYKOBOJIUTEIISIM;

10.3.5. Yuebnas nutepaTypa nepenaercs 00y4darommMcs 1o pa3JIaToOYHbIM BEIOMOCTSM.
10.4. [Topsaaok no/ib30BaHUs JOKYMEHTAMH.

10.4.1. MakcuMasbHble CPOKH IOJIb30BaHHs JOKYMEHTAaMHU: - Y4eOHMKM M ydyeOHbIE MOCOOUS -
y4€OHBIH IO, - Hay4HO-NOMYJspHAas, O3HABATeNbHAd, XyA0XKECTBEHHAs JiuTeparypa - | Mecsl; -
NEepUOAMYECKUE U3/IaHUsl, M3[JaHUs MTOBBILIEHHOTO crpoca - 15 nHe;

10.4.2. TNonp3oBaTesit MOTYT NPOIJIMTH CPOK MOJIb30BAHHUS JOKYMEHTAMH, €CJIM HA HUX OTCYTCTBYET
CIPOC CO CTOPOHBI APYTUX MoJb30oBaTenei; 9.5. [Topsaok noap30BaHUs MEIMATEKOM.

10.5.1. lokymeHTbI, NpeHa3HA4YeHHbIE /I Pa00ThI B MeIMATEKE, HA JIOM HE BHIIAIOTCS;

10.5.2. DHUMKIONEANH, CHPABOYHMKH, PpEIKHE, LEHHBIE M MMEIOLIMECS B EIMHCTBEHHOM
9K3EMIUISIpE TOKYMEHTBI BBIJAIOTCS TOJIBKO A7l pabOThI B MEIHATEKeE.

10.6. ITopsaaok paboThl ¢ KOMIOBIOTEPOM, PACIIOI0KEHHBIM B MeIHATEKE:

10.6.1. Pabota ¢ KOMIBIOTEPOM YYaCTHHKOB 0Opa30BaTENbHOrO MPOLECCA IPOU3BOAMTCH IO
rpaQuKy, YTBEPXKIEHHOMY DPYKOBOAHMTENEM YYPEKIAEHHS, H B MPUCYTCTBHM COTpY/IHHKA
OubnuoTeKH;



10.6.2. Paspemaercs paboTta 3a OJHHUM MEpPCOHAIbHBIM KOMIBIOTEPOM He 0OoJjiee IBYX 4YeIOBEK
OJIHOBPEMEHHO; i

10.6.3. Ilonb3oBarens uMeeT npaBo paboTaTh C HETPAIULMOHHBIM HOCHTEIEM HH(pOpMaLUHU 1ocie
[peIBApPUTENILHOIO TECTUPOBAHUS €ro pabOTHHUKOM OUOIHOTEKH;

[To Bcem Bompocam mnoucka uHpopmauuu B HHTepHeTe mosib3oBarenb JODKEH obpaluaTbes K

paboTHMKy OubGIHOTEKH; 3ampemnaercss obpaleHHe K pecypcaM MHTepHeTa, npeanosararuimm

oruiary;

10.6.4. Pabota ¢ KOMIBIOTEPOM IPOMU3BOJUTCS COIVIACHO  YTBEPKIEHHBIM  CaHWUTapHO-
»

TMTMEHUYECKHM TPeOOBAHHUSAM.



